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Revizyon ve Onay Takip Tablosu (Revision and Approval Tracking Table)

degistirilmistir.

Rev. No Revizyon Gerekgesi (Revision Rationale) Revizyon Tarihi
(Revision Date)
01 Prosediirde gegenv,.alfr_edlita_syon Logosu ifadeleri, akreditasyon 12.06.2017
markasi olarak degistirilmistir.
02 Gida Tarnim ve Hayvancilik Bakanhginin gegtigi ifadelerin Tarim ve
9 ; : . 31.01.2019
Orman Bakanlidi olarak revize edilmesi
03 Ingilizce bolum g!(lgn_m@, dokiiman numarasi ve ilgili dokiman 17.11.2023
numaralarinda degisiklik yapilmigtir
04 KAYOS Organik Standardi ifadeleri AB 2018/848 Yo&netmeligi olarak 20.01.2024
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1. AMAC VE KAPSAM

Bu prosedirin amaci, KAYOS’tan hizmet alan birey veya kuruluslarin KAYOS’un logo ve belgelerini
(sertifikalarini), akreditasyon kurulusu logosu ve organik Urdn logolarini yanlis anlamaya meydan
vermeyecek sekilde kullanilmasinin saglanmasi igin, logo ve belgelerinin kullanimina iligkin kurallari
belirlemektir.

2. KAPSAM

Bu dokiman KAYOS belge ve logosu ile akreditasyon kurulusu logolarinin kullanimi ile ilgili kurallari
kapsamaktadir. Bu kurallar, mitesebbis ile yapilan sézlesmenin bir parcasidir ve baglayicidir.

3. SORUMLULUKLAR

Bu prosedirin uygulanmasindan Genel Mudir, Kalite Yonetim Temsilcisi, Kontrolor ve Sertifiker
sorumludur.

4. UYGULAMA
4.1. KAYOS Logosunun Ozgiin Boyutu ve Grafik Ozellikleri
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4.1.1. KAYOS logosunun 6zgiin boyutu:
Yukseklik 6,00 cm

Genislik 6,00 cm

4.1.2. KAYOS logosunun grafik ozellikleri:

KAYOS Logosunda TURUNCU, YESIL, SiYAH, BEYAZ olmak iizere dort renk kullanilir. Logonun renkli
kullanilamamasi durumunda siyah-beyaz olarak da kullanilabilir. Renkli zemine baski yapilacak ise, se¢im
zemin rengine uygun olmalidir.

4.2. Logo Kullaniminin Onaylanmasi

Musteriler/mUtesebbisler, KAYOS belge ve logosu ile akreditasyon kurulugu ve organik Urin logolarinin
kullanimi igin agagida belirtilen sartlari saglamaldir.

4.2.1 KAYOS logo ve belgelerinin kullanimi i¢in saglanacak sartlar;

KAYOS Logosu tarafimizdan yapilan denetimlerde basarili olmus ve belge gecerliligi devam eden Kisi
veya kuruluslar tarafindan kullanilabilir.

KAYOS logo ve belgesi sadece denetimi yapilan drtn, firma ve Uretim alanlari igin kullanilabilir. Belge
kapsaminda yer almayan urun, Uretim alanlari ve diger firmalar tarafindan kullanilamaz.
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Belge almaya hak kazanmis firmalara, ilgili logo 6rnedi KAYOS tarafindan godnderilir. KAYOS logosu
(gonderilen logo 6rnegi) duzgun bir sekilde kugultulip buyultulebilir fakat yazilar acgikga gorulebilecek
boyutta ve orijinal renkte olmalidir (fotokopilerde siyah-beyaz olarak kullanilabilir).

Kurulug, bu logoyu kullanmadan &énce, her farkli kullanim sekli icin kullanacagi yeri gorsel olarak
tanimlayan bir dokiimanla (grafik calismasi, 6rnek, resim vb.) KAYOS’a basvuracaktir.

Kurulug, bu logoyu orantisiz sekilde kullanamaz, logo kullanildigi dokimanin yarisindan fazla yer
kaplayamaz.

Belgenin Uzerinde, iceriginde veya formatinda bir degisiklik yapilmadan ekleri ile birlikte ticari amacla,
reklam veya tanitim amaciyla, Grandn ilgili oldugu kriterlere uygun olarak dretildigini, beyan ederek
kullanilabilir (Or: Organik Tarim kriterlerine uygun olarak uretildigini).

Belgelendirme dokUmanlarinin kopyalarini baskalarina vermesi durumunda, dokimanlarin butinlGgu
bozulmadan, yanlis anlamaya mahal vermeyecek sekilde, belgenin Uzerinde, igeriginde veya formatinda
bir degisiklik yapiimadan ekleri ile birlikte gogaltilarak kullanilabilir.

Logo ve belgeler Grunin uygunlugundan ve ilgili faaliyetlerden tek bagsina KAYOS’un sorumlu oldugu
anlami ¢ikacak sekilde kullanilamaz, KAYOS bu konuda hi¢bir sorumluluk kabul etmez.

Sozlesmenin iptal edilmesi, belgenin askiya alinmasi, belgenin suresinin dolmasi veya belgenin iptali gibi
durumlarda kisi veya kurulus derhal KAYOS logosunun ve belgesinin kullanimini durdurmalidir.

Belgelendirmenin askiya alinmasi veya iptal edilmesi durumunda belgelendirme dokumanlari ve
belgelendirmeye atifta bulunan bitin reklam malzemelerinin kullanimi da durdurulmaldir.

Logo ve belgenin yaniltici ve uygun olmayan sekilde kullanildiginin fark edildigi durumlarda her turll yasal
hak KAYOS’a aittir. Bu durumlarda belgenin iptal edilmesi, askiya alinmasi islemleri uygulanir.

KAYOS'un ticari iliskide bulundugu her kisi veya kurulus bu talimatta belirtilen kanuni sartlari kabul etmis
sayllir.

4.2.2. Akreditasyon kurulugsu markasi ve organik iiriin logolarinin kullanim sartlari

KAYOS'’tan hizmet alan mutesebbisler KAYOS’un logo ve belgelerinin (sertifikalarinin) kullaniminda 4.2.1
maddede anlatilan kosullari saglarken, akreditasyon kurulusunun markasinin kullaniminda, Turk
Akreditasyon Kurumu (TURKAK) tarafindan yayinlanan “R10-06 TURKAK Akreditasyon Markasinin
Akredite Kuruluslarca Kullaniimasina lliskin Sartlar” rehberindeki kosullari, organik driin logosunun
kullaniminda ise, Tarim ve Orman Bakanligr'nin yayinladigi Organik Tarimin Esaslari Ve Uygulanmasina
iliskin Yénetmeligin, organik tarimsal (riin veya organik tarimsal madde Ureten ve satanlara iligkin Ek-
10’unda yer alan sartlari karsilamak zorundadir. Ayrica, EU 2018/848 ydnetmeligi icin EU organik Grln
logosu kullanimi AB 2018/848 yonetmeligi Bolim IV ve EK 5’belirtilen kosullari karsilamak zorundadir.

KAYOS, akreditasyon kurulugsunun logosunun kullanim sartlarini, TL.11.01 Tarkak Akreditasyon Markasi

Kullanim Talimatrnda, ulusal ve AB 2018/848 yonetmeligi kapsaminda organik triin logosunun kullanim
sartlarini TL.11.02 Organik Urin Logosu Kullanim Talimat’'nda agiklamistir.

4.3. KAYOS Logosunun Kullanimi

Logo daima sertifikasyon organinin referansiyla birlikte kullaniimalidir. KAYOS logosu, KAYOS’un manevi
sahsiyetini zedeleyecek sekilde kullanilamaz sadece belge kapsamindaki urinler, faaliyetler ve adreslerle
ilgili olarak, rtin son tuketiciye ulasana kadar Urin ambalajlarinda kullanilabilir. Migteriler/mutesebbisler,
KAYOS logosunu hammadde, yari mamul veya iglenmis mamuller tzerinde KAYOS'u tanitma amaci ile
kitapcik veya brosurler Gzerinde KAYOS’'un dizenlemis oldudu sertifikalar Uzerinde, gazete ve dergi
ilanlarinda, web sayfalarinda kullanilabilir.

4.4. KAYOS Logosu asagida belirtilen yer ve sekillerde kullanilamaz

Sertifikasyon kapsaminda olmayan faaliyetler ve adreslerde
Aldatma amaci tasiyan yerlerde
Pazarlama amacli hediyeler Uzerinde
Araclar Gzerinde
Firma tabelalar Gzerinde
HAZIRLAYAN (PREPARED BY) KONTROL & ONAY (APPROVED BY)
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o Kartvizit, irsaliye, fatura, siparis formu, zarf vb. evraklar Gzerinde
¢ Logo ve belgeler trinlin uygunlugundan ve ilgili faaliyetlerden tek basina KAYOS’un sorumlu
oldugu anlami ¢ikarilacak sekilde kullanilamaz.

4.5. KAYOS Logosu Kullaniminin Denetlenmesi

KAYOS, gozetim, ara veya takip denetimlerinde, ilgili ydnetmeliklerin yani sira, bu prosedirde anlatilan
kurallara uygunlugu da denetler. Denetimlerde veya farkli ortamlarda, kurulusun logoyu izin verilenden
farkh sekilde kullandiginin saptanmasi durumunda, KAYOS bunu uygunsuzluk olarak kabul edip kurulusa
yazili olarak bildirecektir.

Konu ile ilgili duzeltici ve dnleyici faaliyetlerin baslamamasi durumunda KAYOS belgenin iptali yoluna
gidebilecek ve gerekiyorsa yasal 6nlem alacaktir.

KAYOS tarafindan belgesi askiya alinan veya iptal edilen kurulus, belgelendirme dokimanlari ve
belgelendirmeye atifta bulunan KAYOS Logosunu iceren dokiiman veya tanitim malzemelerinin yayim ve
dagitimini derhal durdurmalidir.

5. SORUMLULUKLAR

o KAYOS mitesebbislere/musterilere hazir halde logolarin saglanmasindan sorumludur.

o Miutesebbisler/musteriler bu prosedire uygun hareket etmekten sorumludur.

e Genel Mudur bu prosedire aykiri hareket eden mutesebbisler icin gerekli yaptirimlari baslatmaktan
ve sUrdirmekten sorumludur.

6. ILGILi DOKUMANLAR/FORMLAR

PR.01 Dokumanlarin ve Kayitlarin Kontrolt Prosediru
TL.11.01 Turkak Akreditasyon Markasi Kullanim Talimati
TL.11.02 Organik Uriin Logosu Kullanim Talimat
F.07.01 Duzeltici Onleyici islem Talebi Formu

Referanslar
- TR 27676/2010, Organik tarimin esaslari ve uygulanmasina iligkin ydonetmeligi Ek-10

- TURKAK tarafindan yayinlanan “R10-06 TURKAK Akreditasyon Markasinin Akredite Kuruluslarca
Kullaniimasina lliskin Sartlar” rehberi

- Avrupa Parlemantosu ve Konseyinin EU 2018/848 Ydnetmeligi'nin 33. Maddesi ve Ek-5’i
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1. AIM AND SCOPE

The aim of this procedure is to establish rules for the use of KAYOS' logo and documents (certificates),
accreditation body logos, and organic product logos to prevent any misinterpretation by individuals or
organizations receiving services from KAYOS.

2. SCOPE

This document covers the rules regarding the use of KAYOS documents and logos along with
accreditation body logos. These rules are part of the contract made with the client and are binding.

3. RESPONSIBILITIES

The implementation of this procedure is the responsibility of the General Manager, Quality Management
Representative, Auditor, and Certifier.

4. APPLICATION
4.1. Original Size and Graphic Features of The Kayos Logo
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4.1.1. Original Size of KAYOS Logo:
e Height: 6.00 cm
e Width: 6.00 cm
4.1.2. Graphic Specifications of KAYOS Logo:

The KAYOS Logo uses four colors: ORANGE, GREEN, BLACK, and WHITE. If the logo cannot be used
in color, it can be used in black and white. If printing on a colored background, the choice should be
suitable for the background color.
4.2. Approval of Logo Usage
Customers/operators must meet the following conditions for the use of KAYOS documents and logos,
accreditation body, and organic product logos.
4.2.1. Conditions for the use of KAYOS logo and document:

e The KAYOS logo can be used by individuals or organizations that have been successful in audits

conducted by us, and the document validity is ongoing.

e The KAYOS logo and document can only be used for the products, companies, and production
areas covered by the audit. Products, production areas, and other companies not covered by the
document cannot use it.
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e For companies entitled to receive the document, a sample of the relevant logo is sent by KAYOS.
The KAYOS logo (sent logo sample) can be resized appropriately, but the text must be clearly
visible and in the original color (can be used in black and white for photocopies).

o Before using this logo, the organization must apply to KAYOS with a document that visually
defines the place for each different use (graphic work, sample, image, etc.).

e The organization cannot use this logo disproportionately, and it cannot occupy more than half of
the document it is used on.

e The organization can use the document for commercial, advertising, or promotional purposes,
declaring that the product is produced in accordance with the relevant criteria, without making
changes to the content, format, or attachments.

o If copies of certification documents are provided to others, they can be duplicated with their
integrity intact, without changes to the content, format, or attachments, to avoid
misunderstandings. The use of logo and documents should not imply that KAYOS is solely
responsible for the conformity of the product and related activities.

4.2.2. Conditions for the use of accreditation body brand and organic product logos:

Customers receiving services from KAYOS must meet the conditions specified in section 4.2.1 for the
use of KAYOS logos and documents (certificates), while for the use of the accreditation body's brand,
they must meet the conditions specified in the “R10-06 TURKAK Accreditation Conditions for the Use of
the Accreditation Mark by Accredited Organizations” guide published by the Turkish Accreditation
Agency (TURKAK). For the use of the organic product logo, the conditions specified in the Regulation
on the Principles and Implementation of Organic Agriculture and its Annex-10 for those producing and
selling organic agricultural products or organic agricultural substances, published by the Ministry of
Agriculture and Forestry, must be met. Furthermore, the use of the EU organic product logo for the
Regulation (EU) 2018/848 must comply with the conditions specified in the Chapter IV and Annex % of
the Regulation (EU) 2018/848.

KAYOS has detailed the conditions for the use of the accreditation body's logo in the TL.11.01 Turkish
Accreditation Brand Usage Instruction and the conditions for the use of the organic product logo within
the national and Regulation (EU) 2018/848 scope in the TL.11.02 Organic Product Logo Usage
Instructions.

4.3. Use of the Kayos Logo

The logo must always be used in conjunction with the certification body's reference. The KAYOS logo
cannot be used in a way that would damage the spiritual character of KAYOS and can only be used on
product packaging related to the product until it reaches the end consumer. Customers/entrepreneurs
can use the KAYOS logo on raw materials, semi-finished or processed products for promotional
purposes in booklets or brochures, on certificates issued by KAYOS, in newspaper and magazine
advertisements, and on web pages.

4.4. KAYOS Logo Cannot Be Used in the Following Places and Forms:
e Activities and addresses not covered by certification
o Deceptive places
e On promotional gifts
e On vehicles
¢ On company signs
e On business cards, invoices, receipts, order forms, envelopes, etc.

e The use of the logo and documents cannot imply that KAYOS is solely responsible for the
conformity of the product and related activities.
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4.5. Audit of the KAYOS Logo Use

During surveillance, intermediate, or follow-up audits, KAYOS not only ensures compliance with relevant
regulations but also checks adherence to the rules outlined in this procedure. If, during audits or in
different settings, it's found that the organization is using the logo in a manner different from what's
permitted, KAYOS will consider this as non-conformity and notify the organization in writing.

If corrective and preventive actions regarding this matter are not initiated, KAYOS may move towards
the cancellation of the certification and, if necessary, take legal action.

An organization for which certification is suspended or revoked by KAYOS must immediately cease the
publication and distribution of certification documents and any promotional materials containing the
KAYOS Logo or referencing the certification.

5. RESPONSIBILITIES:
- KAYOS is responsible for providing ready-made logos to operators/customers.
- Operators/customers are responsible for acting in accordance with this procedure.

- The General Manager is responsible for initiating and maintaining the necessary sanctions for
operators who act contrary to this procedure.

6. RELATED DOCUMENTS/FORMS

PR.01 Procedure for Control of Documents and Records
TL.11.01 Turkak Accreditation Brand Usage Instruction
TL.11.02 Organic Product Logo Usage Instructions
F.07.01 Procedure for Corrective and Preventive Actions

References

- TR 27676/2010, the Regulation on the Principles and Implementation of Organic Farming, Appendix-
10

- The guide "R10-06 Conditions for the Use of the TURKAK Accreditation Mark by Accredited Bodies,"
published by TURKAK.

- Article 33 and Annex V of the REGULATION (EU) 2018/848 OF THE EUROPEAN PARLIAMENT AND
OF THE COUNCIL
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