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KAYOS

BELGELENDIRME
Revizyon ve Onay Takip Tablosu (RevisionandApprovalTrackingTable)
Rev. No Revizyon Gerekgesi (RevisionRationale) Revizyon Tarihi
(RevisionDate)
01 4.1.3. Kontrol, Ofis Hizmeti ve Ulasim Giin Ucretleri bashgi altinda birim 20.02.2023
fiyatlan 6000TL olarak, 4.3. Kontrol ve Sertifikasyon ile ilgili Diger Hizmet
Bedellerinin Belirlenmesi baslidi altinda Miitesebbis Sertifikasinin ve Eklerinin
Hazirlanmasi birim fiyati 500TL ve Ek Gozetim Denetim 1000TL olarak
yenilenmistir.
02 4.1.3. Kontrol, Ofis Hizmeti ve Ulagim Giin Ucretleri bashgi altinda birim 18.07.2023
fiyatlari 8000TL olarak, 4.3. Kontrol ve Sertifikasyon ile ilgili Diger Hizmet
Bedellerinin Belirlenmesi baslidi altinda Mitesebbis Sertifikasinin ve Eklerinin
Hazirlanmasi birim fiyati 700TL, OFIS Bildirimlerinin Cevaplanmasi igin Biiro
Calismasi birim fiyati 150TL, Uriin Sertifikasi Hazirlanmasi birim fiyati 150TL
ve Ek Gozetim Denetim 1500TL olarak yenilenmistir.Kontrol igin gerekli siire
(glin), Ofis Hizmeti (giin) sayilarinda ve 4.2. Belgelendirme Hizmet Bedelinin
Belirlenmesi bagliginda revizyon yapilmistir.
03 4.3.2. Uriin ve Mitesebbis Sertifikasinin Hazirlanmasi, 4.3.2. Numune Alimi, | 08.08.2023
Tablo 6 baglklar kaldinlmistir. Tablo 1, Tablo 2, Tablo 3 ve Tablo 4, Tablo5
ve aciklamalarinda dedisiklikler yapilmistir.
04 Dokiiman ismi degistirilmistir. 17.11.2023
05 4.1.3. Kontrol, Ofis Hizmeti ve Ulasim Giin Ucretleri giincellenmistir 22.01.2025
06 4.1.3. Kontrol, Ofis Hizmeti ve Ulasim Giin Ucretleri giincellenmistir 14.03.2025
07 4.3 Boliimiinde Uriin Sertifikasi Hazirlanmas! iicreti giincellenmistir. 14.05.2025
08 28.02.2026
4.3. Kontrol ve Sertifikasyon ile ilgili Diger Hizmet Bedellerinin Belirlenmesi
basligi altina Tablo 5 eklenmistir.
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1. AMAGC ve KAPSAM

Bu talimatin amac), belgelendirme bagvurusunda bulunan misterilere, Organik Tarim Faaliyetleri
belgelendirmesi kapsaminda, yapilacak olan kontroller icin, kontrol tipleri, kontrol edilecek sahalar ve kontrol
edilecek kurulusun yapisi, harcanacak adam-giin sayilan dikkate alinarak uygulanacak licret ve 6deme
sartlarini agiklamaktir. Bu talimat, basvuru yapan tiim musteriler icin uygulanacak (cretleri ve 6deme
sartlarini kapsar.

2.SORUMLULAR
Bu talimatin uygulanmasindan Genel Midir ve Kalite Yonetim Temsilcisi sorumludur.

3. TANIMLAMALAR

OTBIS: T.C.Tarim ve Orman Bakanligi organik tarim bilgi islem sistemi
OFIS: Avrupa Birligi tarafindan olusturulan organik tarim bilgi sistemi
Belgelendirme: Kontrol ve Sertifikasyon hizmetleri

Yonetmelik: 5262 sayili Organik Tarim kanuna dayanilarak gikarilmig olan Organik Tarimin Esaslari ve
Uygulanmasina Iliskin Yonetmelik, AB 2018/848 sayili yonetmeligi

Re-sertifikasyon: Tekrar Belgelendirme anlamindadir
Miitesebbis Sertifikasi: Miitesebbisin faaliyetlerini ve durumunu 6zetleyen belgedir.

Uriin/Toptan Uriin  Sertifikasi:  Miitesebbisin, organik tarm mevzuatina gére (retilmis
organikhammaddeve/veya islenmis organik Urlnlerini, baska bir kisi veya firmaya birim parti veyaiiretim
miktarina gore yaptigi satis icin veya diizenlenen sertifikadir

4. UYGULAMA

4.1. Belgelendirme Hizmet Siiresinin ve Ucretlerin Belirlenmesi

Organik Tarim kontrol ve sertifikasyon hizmeti (cretlerinin belirlenmesine esas olan siireler ve (icretler Kayos
Sirket Midiri tarafindan belirlenir ve bu talimatta revize edilerek yiirirliige girer.

Belgelendirme hizmet siiresi, kontrol ve ofis hizmet silresi ile ulasim hizmet siresinden olusmaktadir. Bu
hizmet siireleri Tablo1 ve Tablo2 kullanilarak ayri ayri hesaplanir.

4.1.1. Kontrol ve Ofis Hizmetleri Siiresinin Belirlenmesi

Kayos, kontrolli yapacagi miitesebbisin yapisina gére asadida verilen Tablo 1 ve Tablo 2'i baz alarak kontrol
gln ve ofis hizmetleri glin sayisini belirler. Ofis hizmetleri slresi firmanin, basvuru teklif sézlesmesinin
yapilmasi, profil incelenmesi, TBS girigleri, OFIS girisleri kontrol raporlarinin incelenmesi, dosyasinin
olusturulmasini kapsamaktadir.

Tablo 1TR ve AB yodnetmeligine gore Kontrol ve Ofis Hizmetleri Glin Sayisi

Bireysel Bitkisel Uretim

Toplam Uretici Toplam Arazi Kontrol igin Ofis Hizmeti
Sayisi* Biiyiikliigii (Dekar) gerekli siire (giin) (giin)

1 <100 0,25 1

1* 100<Dekar <500 0,50 1,25

1 >500 1x* 1,5%*

*Ureticilerin ayni bélgede ve toplam arazi biiyiikliiklerinin 100dekar altinda olmasi durumunda bir giinde 4
Uretici denetimi yapilabilir.
**Bireysel Miitesebbis Arazi biyukliginin 500dekariizerinde olmasi durumunda 1 ginde en fazla 1
Mitesebbis denetimi yapilabilir. 500dekar ve sonrasinda her 500dekar igin kontrol giin sayisina +0,25 giin,
ofis galisma glin sayisina +0,25 gilin eklenir.
Ortii alti yetistiriciliginde yil icerisinde iki denetim yapilacagi icin kontrol giin hesaplamasi iki ile carpilarak
hesaplanir.
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Ayni Uretim bdlgesinden birlikte basvuruda bulunan miitesebbislerin ofis calisma giin sayisi kisi basina 0,25
glinden hesaplama yapilir.

Tablo 1 TR ve AB ydnetmeligine gore Kontrol ve Ofis Hizmetleri Giin Sayisi (devami)

Grup Bitkisel Uretim

Toplam Uretici Sayisi | Toplam Arazi Kontrol igin gerekli | Ofis Hizmeti icin gerekli
Biylkligi siire (giin) siire (giin)
(Dekar)

6'ya kadar* Toplam arazi biykIligi 1x* 1x¥x
=300**

* Bir glinde en fazla 6 Uretici kontrolli gerceklestirilebilir. Her 6 Gretici igin, kontrol giin sayisina +1 gun,
Uretici sayisinin 6'nin katlarini asmasi durumunda, her Uretici icin + 0,2 giin eklenir. Ornegin 8 Uretici olan bir
grupta ilk 6 Uretici icin 1 glin, kalan 2 dretici icin 2 x 0,2 = 0,4 glin, yani toplamda 1,4 glin kontrol glin sayisi
hesaplanir.

**Toplam arazi blylkligu 300 dekardan sonra her 300 dekarlik artis icin kontrol giin sayisina +1 gin
eklenir.

AB 2018/848 yénetmeligi Madde 36ya gore her bir grup lyesi en fazla 50 dekar alana sahip olabilir.

***Her 6 Uretici igin buro calisma gun sayisina +1 giin eklenir. Uretici sayisinin 6’nin katlarini asmasi
durumunda, her dretici icin + 0,2 giin eklenir. Ornegin 8 Uretici olan bir grupta ilk 6 Uretici icin 1 giin, kalan
2 Uretici icin 2 x 0,2 = 0,4 glin, yani toplamda 1,4 gin ofis hizmeti giin sayisi hesaplanir.

Tablo 1TR ve AB yonetmeligine gore Kontrol ve Ofis Hizmetleri Glin Sayisi (devami)

Isletme / Mantar

Isletme Faaliyet Alani Saha Kontrolii Dokiiman Kontrolii Ofis Hizmeti (giin)

Kontrol Giin

Uretim* 1 1
isleme (3 prosese kadar) 0,50** 0,50%*x* ¥k
Paketleme, Depolama ve Satis

Ithalat- Ihracat 0,50%* 0,50%** Rl

* Uretim mantar tretimi icin gecerlidir.
**Saha kontrollerinde;-Isletme faaliyet alanlarinin ayni ilde farkli adreslerde olmasi durumunda,her adres

icin saha kontroline +0,25 gin eklenir. Farkl illerde olmasi durumunda her ildeki isletme igin ayn
hesaplama yapilir.

*¥* Jsletmenin proses sayilarinin 3ten fazla olmasi durumunda her eklenen proses icin ofis hizmeti giin
sayisina +0,25, dokiiman kontroliine +0,25 kontrol giin eklenir.

*¥*k* Kayos tarafindan kontrol ve sertifikikasyon hizmeti verilen ari Ureticilerinin, bal isleme proseslerinde
her bir Uretici igin kontrol giin sayisina +0,25 ve ofis hizmeti gin sayisina +0,25 eklenerek hesaplama
yapilir.
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Tablo 1TR ve AB yonetmeligine gore Kontrol ve Ofis Hizmetleri Glin Sayisi (devami)

Dogadan Toplama

Toplama Alan Biiyiikliigii Grup Kontrol icin gerekli | Ofis Hizmeti (giin)
(Dekar) *** Sertifikasyonunda siire (giin)

Toplayici Sayisi
Toplam alan blylkligld <5000* | < 6* 1%* 1rxx

* 5000 Dekardan sonra, eklenen her 5000 Dekar toplama alani igin kontrol giin sayisina +0,50 giin
eklenir.Grup sertifikasyonunda; her 6 iretici icin kontrol giin sayisina +1 giin eklenir. Uretici sayisinin 6’nin
katlarini asmasi durumunda, her Uretici icin + 0,2 giin eklenir. Ornegin 8 iretici olan bir grupta ilk 6 Uretici
icin 1 giin, kalan 2 uretici igin 2 x 0,2 = 0,4 gun, yani toplamda 1,4 glin kontrol giin sayisi hesaplanir.
(Kontrol glini hesaplamasi dekar lizerinden ve toplayici sayisi lzerinden ayri ayn yapilir, hangi hesaplamada
kontrol giin sayisi fazla cikarsa, kontrol glin sayisi olarak o hesaplama baz alinir.)

** Toplama alanlarinin ayni ilde farkl ilgelerde olmasi durumunda hesaplanan kontrol giin sayisina +0,25
gin eklenir. Farkli illerde olmasi durumunda her ildeki alan igin ayr hesaplama yapilir.
*** 6 toplayic lizerine eklenen her toplayici igin ofis hizmeti giin sayisina +0,25 giin eklenir.

Ayni Uretim bodlgesinden birlikte basvuruda bulunan miitesebbisler icin de grup hesaplamasi yapllir.
Miitesebbis tarafindan denetim organizasyonunun gerektigi gibi yapilamamasi nedeniyle (Orn. Ureticilerin
belirlenen kontrol glinii kontrole katilmamasi vs.), Kontrol ve Sertifikasyon fiyat teklifinde belirtilen kontrol
slresinin uzamasi durumunda fazladan harcanan kontrol siiresi belirlenir ve kontrol sonrasinda miitesebbise
faturalandirilir.

Tablo 2 TR yonetmeligine gére Kontrol ve Ofis Hizmetleri Giin Sayisi

Hayvansal Uretim-Bireysel

Toplam Hayvan /Kovan | Hayvan Kontrol icin gerekli Ofis Hizmeti (giin)
Sayisi Tiira siire(giin)

<100 Blyik Bas 0,5 1

>100 Biyik Bas 1 2%

<500 Kiglik Bag 0,5 1

>500 Kiiclik Bas 1 2%

<3000 (Bir Kiimes) Kanatl 0,25%** 1,25%**x

<200 Arili Kovan 0,25 1

200<Kovan<500 Arill Kovan 0,5 1,25% %%k

*100 adetten sonra her 100 biyiikbas hayvan icin ofis hizmeti glin sayisina +1 giin eklenir.
** 500 adetten sonra her 500 kiigiikbas hayvan icin ofis hizmeti glin sayisina+1 gtin eklenir.

**x 1 glnde en fazla 12.000 kanath denetimi yapilabilir. Her 3.000 kanatli igin kontrol giin sayisina +0,25
gin eklenir.

**x* 3000 adetten sonra her 3000 kanath hayvan igin ofis hizmeti glin sayisina +0,25 gilin eklenir.
**x*k% 500 kovandan sonraki her 200 adetlik kovan artisinda ofis hizmetigiin sayisina +0,25 giin eklenir.
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Tablo 2 TR yoénetmeligine gore Kontrol ve Ofis Hizmetleri Glin Sayisi (devami)

Hayvansal Uretim-Grup

Toplam Hayvan /Kovan Hayvan Tiirii Kontrol icin gerekli | Ofis Hizmeti (giin)
Sayisi siire(giin)

<100 Biiyik Bas 0,25 0,5*

<500 Kiiglik Bas 0,25 0,5**

<3000 (Bir Kiimes) Kanatli 0,25%** TRxxk

<500 Arill Kovan 0,25 0,5%*x**

*100 adetten sonra her 100 biiylikbas hayvan igin ofis hizmetiglin sayisina +0,25 giin eklenir.

** 500 adetten sonra her 500 kiiglikbas hayvan igin ofis hizmetiglin sayisina +0,25 giin eklenir.

*** 1 ginde en fazla 12.000 kanath denetimi yapilabilir.

****3000 adetten sonra her 3000 kanath hayvan icin ofis hizmeti glin sayisina +0,25 giin eklenir.
*****500 kovandan sonraki her 200 adetlik kovan artisinda ofis hizmetiglin sayisina +0,25 giin eklenir.

Hayvansal Uretim Uretici gruplarinda 1 glinde en fazla 4 (reticinin kontrolii gergeklestirilebilir. Toplam Uretici
sayisi 0,25 kontrolgiin sayisi ile garpilarak toplam kontrolglin sayisi hesaplanir.

Hayvansal Uretim Uretici gruplarinda tabloda belirtilen ofis hizmeti giin sayilari ile toplam retici sayisi
carpilarak hesaplama yapilir.

Ayni Uretim bdlgesinden birlikte bagvuruda bulunan mitesebbisler igin de grup hesaplamasi yapilir.

Miitesebbis tarafindan denetim organizasyonunun gerektigi gibi yapilamamasi nedeniyle (Orn. Ureticilerin
belirlenen kontrol glinii kontrole katilmamasi vs.), Kontrol ve Sertifikasyon fiyat teklifinde belirtilen kontrol
slresinin uzamas! durumunda fazladan harcanan kontrol siiresi belirlenir ve kontrol sonrasinda mitesebbise
faturalandirilir.

4.1.2. Ulasim Siiresinin Belirlenmesi

Kontrol6riin, kontroll gergeklestirecedi adrese ulasmasi ve geri doniist icin gegen tiim siire ulasim siresidir.
Toplam ulasim siireleri icin asadidaki Tablo 3 kullanilarak ulasim saatleri, giine cevrilir. Kontrol edilecek
adreslerin ¢oklugu, ulasim imkanlarinin tahmin edilememesi gibi durumlar nedeni ile Kontrol ve Sertifikasyon
fiyat teklifinde ulasim giin sayisi eksik belirtiimis ya da hi¢ belirtiimemis olabilir, bu durumda kontrol
sonrasinda hesaplanan ulasim hizmet bedeli mitesebbise faturalandirilir.

Tablo 3 Ulasim siresini saatten, giin slresine gevrilmesi

Ulasim Siiresi (saat) Ulasim Gtin Siresi
2<Ulagim Siresi <4 0,25 gun*

4< Ulasim Siiresi <8 0,5 glin*

8< Ulasim Siiresi <16 0,75 glin*

16< Ulasim Siresi <24 1 gin*

*Ulasim giin stirelerikontrol glin sliresine ekleme yapilarak hesaplama yapllir.
**Ayni tarihlerde ve ayni bolgede yapilacak kontrollerde, ulasim giin siiresi, mitesebbis sayisina balindr.
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4.1.3. Kontrol, Ofis Hizmeti ve Ulasim Giin Ucretleri

Tablo 4 TR ve AB yodnetmeligine gore Kontrol, Ofis Hizmeti ve Ulasim giin licretleri (KDV Haric)

Kontrol ve Sertifikasyon Birim TR-TL AB-EUR
Organik Uriinlerin Islenmesi, Ambalajlanmasi, Etiketlenmesi, Gin 15.000 670
Depolanmasi, Tasinmasi ve Pazarlanmasi, Faaliyetlerinin Kontroli

Bitkisel ve Hayvansal Uretim Faaliyetlerinin Kontrolii Gln 15.000 670
Ofis Hizmetleri Giln 15.000 670

4.2, Belgelendirme Hizmet Bedelinin Belirlenmesi

Yonetmelige gore belgelendirme hizmet bedeli, kontrol, ofis ve ulasim hizmeti bedellerinin toplanmasi ile
hesaplanir. Hesaplanan bedele %20 KDV ilave edilir. Kontrol ve ofis hizmet bedelleri, kapsamlara goére
belirlenmis olan giin sayisi ile Tablo-4 ‘de belirtilen giin hizmet Ucretinin carpilmasi yoluyla hesaplanir. Ulasim
hizmet bedeli, Tablo-3 ‘e gére belirlenen ulasim gin siresi ile Tablo-4 ‘te belirtilen ulasim giin {cretinin
garpiimasi yoluyla hesaplanir.Fakat Genel Midiir'in rekabet kosullarinda, gerekli gordidi hallerde,
fiyatlandirma Gzerinden en fazla %50 oraninda indirim yapma hakki vardir.

4.2.1. Fiyat Teklifi ve Gegerliligi

Her basvuru icin, yukaridaki tarifeye istinaden teklif hazirlanir. Belgelendirme Fiyat Teklifi Genel Midur
tarafindan yazih olarak verilir. Verilen teklifin gecerlilik sliresi 30 glindiir. Bu siire igerisinde teklifin imzali
olarak geri gonderilmemesi durumunda, verilen teklif gegerliligini yitirir.

4.2.2. Hizmet Bedelinin Odenmesi

Miitesebbis, Kontrol ve Sertifikasyon fiyat teklifinde belirtilen bedelin %50 ’sini sdzlesmenin imzalanmasi
asamasinda, geri kalani ise, faturanin kendisine sunuldugu tarihte 6édemekle yiikiimltdir. Bedeli 6denmeyen
sozlesmeler (analiz dahil) icin Yonetmelie gore kontrol yapilmaz, sertifika diizenlenmez ve miitesebbisin
organik tarimla ilgili tim is ve islemleri durdurulur.

4.3. Kontrol ve Sertifikasyon ile ilgili Diger Hizmet Bedellerinin Belirlenmesi

Asadidaki fiyatlara KDV (%20) dahil dedildir. Fiyatlar bir sézlesme siiresince gegerlidir ve yillik olarak revize
edilir.

Tablo 5- TR ve AB yonetmeligine goére, Kontrol ve sertifikasyon ile ilgili diger hizmet bedelleri (KDV Harig)

Hizmet (Ministration) TR AB (Yurtigi) AB (ihracat) Agiklamalar

Uriin sertifikasi 500 40 EURO 60 EURO Her bir TR, AB yurtigi ve AB yurtdigl
TL satiglari igin gecerlidir.

**Etiket Onayi

500 60 EURO

talep edilen onaylar ve revizyonlar

Recete Inceleme 500 60 EURO icindir.

TL

Sertifika Revizyonu 1.000 | 80 EURO

TL

Seyahat, Konaklama ve Yemek Kontrol Sonrasi Masraflara Gore Faturalandirilir

Masraflari

HAZIRLAYAN (PREPARED BY) KONTROL & ONAY (APPROVED BY)
Kalite Yénetim Temsilcisi Genel Mudar
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*Gegis Kisaltma Kontrol Ucretinin % 25'i
Ek Denetim Kontrol tcretinin % 10u
Re-sertifikasyon: Tekrar Talep edilen belgelerin, terciime masraflari miitesebbise fatura edilir.
Belgelendirme

*Aciklama igin bakiniz Madde 4.3.2
**KAYOS kaynakli dizeltiimesi gereken bir hata veya revizyon s6z konusu oldugunda Diger
Hizmetler/Ucretler talep edilmez.

4.3.1. Seyahat, Konaklama Ve Yemek Masraflari

Seyahat, konaklama ve yemek giderleri kontrol sonrasinda, kontrol6r tarafindan Kayos muhasebesine ibraz
edilen faturalar lizerinden hesaplanarak Kayos tarafindan miitesebbise faturalandinlir. Mitesebbisin talep
etmesi durumunda tahmini seyahat, konaklama ve yemek giderleri Kontrol ve Sertifikasyon fiyat teklifinde
belirtilir. Ancak kontrol sirasinda bu tahmini rakamin lzerinde masraf yapilmasi durumunda, asilan miktar
kontrol sonrasinda miitesebbise faturalandirilir.

4.3.2. Gegcis Kisaltma

Gegis kisaltma talebi olmasi durumunda, proje icin Kontrol ve Sertifikasyon fiyat teklifi ile belirlenen
belgelendirme hizmet licretine ek olarak bu lcretin %25, kontrol éncesinde miitesebbise faturalandirilir.

4.3.3. Haberli ve/veya Habersiz Ek Denetim

Kontrol ve Sertifikasyon fiyat teklifinde yer alan yillik haberli ve/veya habersiz ve bu denetimler disinda,
kalinti bildirimi, yerine getirilmeyen uygunsuzluk, riskli Griin, ara trlin veya hasadi uzun siiren Urinler vs. igin
gergeklestirilen takip denetimleri icin denetim giin sayisi ile Tablo-4 ‘te belirtilen glinlik Gcreti carpilarak
hesaplama yapilir, toplam dreticinin % 10 na yapilacak ek habersiz denetimleri icin her Ureticiye Tablo-5' te
verilen lcret yansitilarak, toplam Ucret hesaplanir ve miitesebbise faturalandirilir.

4.3.4. Teyit Yazilan

Alicilarin kontrol organinin farkli olmasi durumunda, ilgili Grlnlerin hangi yonetmelik ve standartlar
kapsaminda uygun oldugu bilgisi, ilgili sertifikalari ve varsa analiz raporlar teslim edilir. Urlinde tespit
edilebilecek olasi kalinti/bulasma vb. konularda alicinin kontrol organindan veya KAYOS miitesebbisinden
gelecek teyit taleplerinde de arastirmalarin sonuglarina gore Ucretsiz olarak yardimci olunur.

4.3.5. Kargo/ Posta Masraflar

Mitesebbis ya da Kayos arasinda yapilan her tirli gonderinin kargo veya taahhiitlii posta masraflan
mutegebbis tarafindan karsilanir

4.3.6. Yillik Sertifika Kullanim-Kapsam Genisletme Ucretinin Belirlenmesi

Kapsam genigletme, askidan kaldirma, talep halinde 6n denetim normal belgelendirme prosedir ve
tcretlendirmesine tabidir.

4.3.7.Numune Analiz Bedeli

Analizler Kayos’ unonayli taseron listesinde yer alan laboratuvarlardan birisinde yaptirilir. Analiz yapilacak
parametreler kontroldr tarafindan belirlenir ve laboratuvara bildirilir. Gonderme (creti de dahil analiz bedeli
mitesebbis tarafindan laboratuvara yapilir, ddemesi yapilmayan analiz sonuglar mitesebbis ile paylasiimaz
ve isleme alinmaz.
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4.3.8.Ek Hizmet Bedellerinin Faturalandiriimasi ve Odenmesi

Gegis kisaltma talebi disindaki ek hizmet bedelleri, mtegsebbise en geg 6 aylik donemlerde faturalandirilir ve
fatura tarihinden itibaren en gec 1 aylik siirede 6deme yapilmasi gerekir. Odemesi yapilmayan Ek hizmetler
olmasi durumunda sertifikasyon iglemleri yapilmaz, askiya alinir ve ilgili prosediire gore iptal islemine gidilir.

5. iLGILI DOKUMANLAR
F.03.03 Organik Tarim Fiyat Teklifi Formu (Organic Agriculture Price Offer Form )
F.03.09 Organik Tarim Ucret Hesaplama Tablosu (Organic Farming Fee Calculation Table)
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1. AIM and SCOPE

The aim of this instruction is to explain the audit types, areas to be audited, the structure of the
organization to be inspected, fees, and payment conditions to be applied, taking into account the
number of man-days to be spent for the audits within the scope of Organic Agriculture Activities
certification to customers applying for certification. This instruction covers the fees and payment
conditions applicable to all customers applying for certification.

2. RESPONSIBILITIES

The implementation of this instruction is the responsibility of the General Manager and the Quality
Management Representative.

3. DEFINITIONS

OTBIS: Republic of Turkey Ministry of Agriculture and Forestry organic agriculture information
processing system

OFIS: Organic Farming Information System of the European Union

Certification:, Audit and Certification services

Regulation: Regulation on the Principles and Implementation of Organic Agriculture, issued based
on Law No. 5262 on Organic Agriculture, Regulation (EU) 2018/848

Re-certification: It means recertification.

Master Certificate: A document summarizing the activities and status of the operator.
Transaction Certificate: A certificate issued for the sale of organic raw materials and/or

processed organic products produced according to organic agriculture legislations by the operator
to another person or company based on unit batch or production quantity.

4. APPLICATION
4.1. Determination of Certification Service Duration and Fees

The periods and fees that form the basis for the determination of organic agriculture audit and
certification service fees are determined by the KAYOS General Manager and come into effect by
being revised in this instruction.

The certification service duration consists of the audit and office service duration and transportation
service duration. These service durations are calculated separately using Table 1 and Table 2.

4.1.1. Determination of Audit and Office Services Duration

KAYOS determines the number of control days and office service days based on Table 1 and
Table 2 below, taking into account the structure of the operator to be inspected. The office service
duration includes the preparation of the application proposal contract, profile review, OFIS and
OTBIS entries, examination of audit reports, and file creation.
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Table 1 Audit and Office Service Days for Regulation TR and (EU) 2018/848

Individual Plant Production

Total number of Total Land Area Time Required for Office Service
producers* (Decare) the Audit (days) (days)

1 <100 0.25 1

1* 100<Decare <500 0.50 1.25

1 >500 1** 1.5%*

*In the case of producers being in the same region and the total land area being below 100
decares, 4 producer inspections can be carried out in one day.

**In the case of individual operator land size being over 500 decares, a maximum of 1 operator
inspection can be conducted in one day. For 500 decares and beyond, +0.25 days to the audit day
count and +0.25 days to the office working day count are added.

For greenhouse cultivation, as there will be two inspections within the year, the audit day
calculation is multiplied by two.

For operators applying together from the same production region, the office working day count is
calculated per person at 0.25 days.*™*

Table 1 Audit and Office Service Days for Regulation TR and (EU) 2018/848

Group Plant Production

Total number of Total Land Area Time Required for Office Service
producers (Decare) the Audit (days) (days)

Up to 6* Total Area<300** 1 L

*At most 6 producer inspections can be conducted in one day. For every 6 producers, +1 day is
added to the audit day count, and if the number of producers exceeds multiples of 6, +0.2 days are
added for each producer. For example, in a group of 8 producers, 1 day is added for the first 6
producers, and for the remaining 2 producers, 2 x 0.2 = 0.4 days, so a total of 1.4 days of audit day
count is calculated.

**After 300 decares, +1 day is added to the audit day count for every increase of 300 decares.

According to the Regulation (EU) 2018/848 Article 36, each member of the producer group can
have a maximum of 50 decares.

***For every 6 producers, +1 day is added to the office working day count. If the number of
producers exceeds multiples of 6, +0.2 days are added for each producer. For example, in a group
of 8 producers, 1 day is added for the first 6 producers, and for the remaining 2 producers, 2 x 0.2
= 0.4 days, so a total of 1.4 days of office service day count is calculated.**

Table 1 Audit and Office Service Days for Regulation TR and (EU) 2018/848 (continued)

Processing/Mushroom
Operation Activity Area Field Audit Document Audit Office Services
. (days)
Audit Days
Production* 1 1
Processing (up to 3 0.50** 0.50*** L
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processes), Packaging,
Storage and Marketing

Import - Export 0.50** 0.50*** 3

*Production, for mushroom production

** In field audits: If the operation activity areas are in different addresses in the same city, +0.25
days are added to the field audit for each address. If they are in different cities, a separate
calculation is made for each business in each city.

*** If the number of processes in the operation is more than 3, +0.25 days are added to the office
service day count and +0.25 audit days are added to the document audit for each additional
process.

****For bee producers receiving control and certification services from Kayos, in the honey
processing operations, the calculation shall be made by adding +0.25 to the number of control
days and +0.25 to the number of office service days for each producer.

Table 1 Audit and Office Service Days for Regulation TR and (EU) 2018/848 (Continued)

Wild Harvest

Total Land Area Total number of Time Required for Office Service
(Decare) producers/collectors | the Audit (days) (days)

Total Area<5000* Up to 6* 1** 1>

*After 5000 decares, +0.50 days are added to the audit day count for each additional 5000 decares
of total area. In group certification; +1 day is added to the audit day count for every 6 producers. If
the number of producers exceeds multiples of 6, +0.2 days are added for each producer. For
example, in a group of 8 producers, 1 day is added for the first 6 producers, and for the remaining
2 producers, 2 x 0.2 = 0.4 days, so a total of 1.4 days of audit day count is calculated. (Audit day
calculation is done separately based on decares and the number of collectors, and the calculation
with the higher audit day count is taken as the basis.)

**If the collection areas are in different districts in the same city, +0.25 days are added to the
calculated control day count. If they are in different cities, a separate calculation is made for each
area in each city.

***For each collector added to the 6 collectors, +0.25 days are added to the office service day
count.
Group calculations are also made for operators applying together from the same production region.

If the inspection cannot be carried out properly due to the operator (e.g., producers not attending
the inspection on the scheduled control day, etc.), and the control duration specified in the Control
and Certification price quotation is extended, the additional time spent on the inspection shall be
determined and invoiced to the operator after the inspection.

Table 2 Audit and Office Service Days for Regulation TR

Animal Production - Individual
Total Number of Animal Time required for the Office Service (days)
Animals/Hives Species audit (day)
<100 Cattle 0,5 1
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>100 Cattle 1 2%
<500 Ovine+Caprin | 0,5 1
e
>500 Ovine+Caprin | 1 =
e
<3000 (A Coop) Poultry 0,25%** 1,25%**x*
<200 Beehive 0,25 1
200<Hive<500 Beehive 0,5 1

*After 100 head, an additional +1 day shall be added to the number of office service days for every
additional 100 cattle.

** After 500 head, an additional +1 day shall be added to the number of office service days for every
additional 500 ovine+caprine.

***x A maximum of 12,000 poultry can be inspected in one day. For every additional 3,000 poultry, +0.25
days shall be added to the number of control days.

**rx*x After 3,000 head, an additional +0.25 days shall be added to the number of office service days for
every additional 3,000 poultry.

*rxxx After 500 hives, an additional +0.25 days shall be added to the number of office service days for
every additional 200 hives.

Table 2 Audit and Office Service Days for Regulation TR (Continued)

Livestock Production/Group

Total Number of Animal Species Time required for Office Service
Animals/Hives the audit (day) (days)

<100 Cattle 0,25 0,5*

<500 Ovine+Caprine 0,25 0,5%*

<3000 (A Coop) Poultry 0,25*** JEEEE

<500 Beehive 0,25 [0) Syt

*After 100 head, an additional +0.25 days shall be added to the number of office service days for every
additional 100 cattle.

** After 500 head, an additional +0.25 days shall be added to the number of office service days for every
additional 500 ovine+caprine.

% A maximum of 12,000 poultry inspections may be carried out in one day.

****After 3,000 head, an additional +0.25 days shall be added to the number of office service days for
every additional 3,000 poultry.

*xxxxAfter 500 hives, an additional +0.25 days shall be added to the number of office service days for every
additional increase of 200 hives.

In animal production producer groups, a maximum of 4 producers may be inspected in one day. The total
number of producers shall be multiplied by 0.25 control days to calculate the total number of control days.

In animal production producer groups, the calculation shall be made by multiplying the total nhumber of
producers by the office service days specified in the table.

Group calculation shall also be applied to operators who submit a joint application from the same production
area.

If the inspection organization cannot be properly arranged by the operator (e.g., producers do not attend
the inspection on the scheduled control day, etc.) and this results in an extension of the control duration
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specified in the control and certification price offer, the additional control time spent shall be determined and
invoiced to the operator after the inspection.

4.1.2. Determination of Transportation Duration

The total time for the auditor to reach the address where the inspection will take place and return is
the transportation duration. Using Table 3 below, transportation hours are converted to days for the
total transportation durations. Due to factors such as the multitude of addresses to be inspected
and the unpredictability of transportation facilities, the transportation day count may be
inadequately specified or not specified at all in the Audit and Certification price offer. In such cases,
the calculated transportation service fee is invoiced to the operator after the audit.

Table 3 Conversion of transportation duration from hours to days

Transportation Duration (hours) Transportation Duration (days)
2<Transportation Duration<4 0.25 day*

4<Transportation Duration<8 0.5 day*

8<Transportation Duration<16 0.75 day*

16<Transportation Duration<24 1 day*

*Transportation day durations are calculated by adding to the audit day duration.

**In inspections to be conducted on the same dates and in the same region, the transportation day
duration is divided by the number of operators.

4.1.3. Control, Office Service, and Transportation Day Rates

Tablo 4 Audit and Office Service Days for Regulation TR and (EU) 2018/848 (excluding VAT)

Audit and Certification Unit TR-TL EU-EUR
Audit of Processing, Packaging, Labelling, Storage, Day 15.000 670
Transportation, and Marketing of Organic Products

Audit of Plant and Livestock Production Activities Day 15.000 670
Office Services Day 15.000 670

4.2. Determination of Certification Service Fee

According to the regulation, the certification service fee is calculated by combining the fees for
audit, office, and transportation services. A 20% VAT is added to the calculated amount. The fees
for audit and office services are calculated by multiplying the number of days specified in Table 1/
Table 2 by the day service fee specified in Table 4. The transportation service fee is calculated by
multiplying the transportation day duration determined according to Table 3 by the transportation
day rate specified in Table 4. However, the General Manager has the right to make a discount of
up to 50% on pricing in competitive conditions, as deemed necessary.

4.2.1. Price Offer and Validity

For each application, a proposal is prepared based on the above description. The Certification
Price Offer is provided in writing by the General Manager. The validity period of the given proposal
is 30 days. If the signed proposal is not returned within this period, the given proposal loses its
validity.

4.2.2. Payment of the Service Fee

The operator is obliged to pay 50% of the amount specified in the Audit and Certification price
proposal at the stage of signing the contract, and the remaining amount is due on the date the
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invoice is presented. Contracts for which the fee is not paid (including analysis) will not be
inspected according to the regulation, no certificate will be issued, and all activities related to
organic agriculture by the operator will be suspended.

4.3. Determination of Other Service Fees Related to Audit and Certification

VAT (20%) is not included in the prices below. Prices are valid for the duration of a contract and
are revised annually.

Table 5- Other service fees related to audit and certification for Regulation TR and (EU) 2018/848
(excluding VAT)

Ministration TR EU (Domestic) EU (Export-COI) | Exp.
Transaction Certificate 500 40 EURO 60 EURO This applies to all TR-EU domestic
TL and EU international sales
*%*
Label Approval 500 | 60 EURO
TL For approvals and revisions requested
after the annual audit and certification
*%* H H
Recipe/Formula Review 500 | 60 EURO
TL

** Certificate Revisions 1.000 | 80 EURO

TL

- - Invoicing will be based on costs after the audit
Travelling,accomodation and

food costs
* Retro-active Recognition 25% of the audit price
Additional Audit 10% of the audit price
Re-certification The operator will be billed for the translation costs of the requested documents

* See Section 4.3.2 for clarification.

**If an error or revision requiring correction arises due to KAYOS, no Other Services/Fees will be
charged.

4.3.1. Travel, Accommodation, and Meal Expenses

Travel, accommodation, and meal expenses are calculated by KAYOS based on invoices
submitted by the auditor after the audit and invoiced to the operator by KAYOS. If requested by
the entrepreneur, estimated travel, accommodation, and meal expenses can be specified in the
Control and Certification price proposal. However, if expenses exceed this estimated amount
during the inspection, the excess amount is invoiced to the entrepreneur after the inspection.

4.3.2. Announced and/or Unannounced Additional Audits

For annual announced and/or unannounced audits mentioned in the Audit and Certification price
offer, and for follow-up audits for residue notification, unfulfilled non-compliance, risky products,
intermediate products, or long-term harvested products, the audit day count is multiplied by the
daily fee specified in Table-4 to calculate the total fee. For additional unannounced surveillance
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audits to be conducted for 10% of the total producers, the fee specified in Table-5 is reflected to
each producer, and the total fee is calculated and invoiced to the operator.

4.3.3. Confirmation Letters

In case the certification body of the buyers is different, information about which regulations and
standards the relevant products comply with, relevant certificates, and, if available, analysis reports
are delivered. In case of confirmation requests from the buyer's certification body or KAYOS
operator regarding possible residues/contamination, etc., free assistance is provided based on the
results of the investigations.

4.3.4. Cargo/Postal Expenses

All kinds of shipments made between the operator and KAYOS are covered by the operator for
cargo or registered mail expenses.

4.3.5. Determination of the Annual Certificate Usage-Scope Extension Fee

Scope extension, lifting of suspension, pre-audit upon request are subject to normal certification
procedures and fees.

4.3.6. Sample Analysis Fee

Analyses are conducted in one of the laboratories listed in KAYOS' approved subcontractor list.
The parameters to be analyzed are determined by the auditor and communicated to the laboratory.
The analysis fee, including the sending fee, is paid by the operator to the laboratory. Analysis
results for which payment is not made are not shared with the operator and are not processed.
4.3.7. Invoicing and Payment of Additional Service Fees

Except for transition abbreviation requests, additional service fees are invoiced to the operator
every 6 months at the latest, and payment must be made within 1 month from the invoice date. If
additional services are not paid, certification processes are not carried out, suspended, and
cancellation procedures are initiated according to the relevant procedure.

5. RELATED DOCUMENTS

F.03.03 Organic Agriculture Price Offer Form

F.03.09 Organic Farming Fee Calculation Table
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